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Vé viéc ban hanh Quy dinh
thu, chi, quan ly tai chirh cong doan co s¢ !

POAN CHU TICH TONG LIEN POAN LAO PONG VIET NAM |

- Can ci Luat Cong doan nam 2012; Piéu 18 Cong doan Viét Nam Khoa XI;
- Can cr Nghi dinh sé‘ 191/2013/ND-CP ngay 21 thang 11 ndam 2013 cua
Chinh phu quy dinh chi tiét vé tai chinh cong doan;

- Can ot Nghi quyét s 07b/NQ-TLD ngay 21/01/2016 ciia Ban Chép hanh
Tong Lién doan Lao dong Viét Nam Khoa XI vé cong tac tai chinh cong doan
trong tinh hinh méi;

- Theo d@ nghi ctia Ban Tai chinh Téng Lién doan.

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy dinh vé thu, chi, quan ly tai
chinh cong doan co s6. *

})ié’u 2, Quyét dinh nay c6 hi¢u lyc thi hanh ké tir ngay 01 thang 01 nim 2017.
Thay thé Quyet dinh s6 272/QD-TLD ngay 07/03/2014 cua Poan Chu tich Tong
Lién doan ve thu, chi, quan ly tai chinh cong doan co sé.

Piéu 3. Céc ban, dorp vi truc thudce Téng Lién doan, cac cép cong doan chiu
trach nhiém thi hanh Quyét dinh nay./. 4.

Noi nhan:
- Nhu Diéu 3;
- Ban T4 chirc TW;
- Vin phong TW Dang; Ban Dén van TW;
- B0 Tai chinh;
- Céc Uy vién BCT-TLD;
-Luu Vién thu TLD.

S Bui Vin Cwong
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QUY PINH
Ve thu, chi, quan ly tai chinh cong doan co sé
(Ban hanh kém theo Quyét dinh s6 1910 /QP-TLP ngay 19 thing 12 ndm 2016
cua Doan Chu tich T 5ng Lién doan Lao dong Viét Nam)

CHUONG I
QUY DINH CHUNG

Picu 1. Pham vi diéu chinh

Quy dinh nay quy dinh vé thu, chi, quan Iy tai chinh céng doan co sé.

Piéu 2. Béi tuong 4p dung

‘ Péi tuong ap dung 1a céng doan co sd, nghiép doan theo quy dinh cua
biéu 1¢ Cong doan Viét Nam.

Piéu 3. Nguyén tic vé thu, chi, quan 1y tai chinh cong doan co s&

1. Tai chinh cong doan co s& 1a mot by phén cua tai chinh cong doan,
duoc str dung cho hoat dong thyc hién chirc nang, nhiém vu duge giao cta cong
doan co s¢ theo quy dinh cta Luét Cong doan va Tong Lién doan Lao dong Viét
Nam (sau day goi tat 1a Tong Lién doan). .

2. Cén ctr ché d§ chi tiéu tai chinh cia Nha nuéc, Tong Lién doan, nguén
tai phinh cong doan co s& dugc sir dung va ,thuc t€ hoat d(f)ng cua don vi, Ban
Chap hanh cong doan co s& ban hanh quy che chi tiéu néi bo de thuc hién.

3. Cong doan co s¢ phai thu ding, thu du, thu kip thoi cac khoan thu theo
phan cap cua Tong Lién doan. Chi ding doi tuong, tiet kiém, hiéu qua, cong
khai, minh bach, thuc hién ché d6 quan ly tai chinh theo quy dinh cua Nha nudce
va quy dinh cua Tong Lién doan.

CHUONGII
QUY PINH CU THE

Piéu 4. Nguon thu tai chinh cong doan
1. Thu kinh phi cong doan:

- Kinh phi c6ng doan do co quan, t6 chirc, doanh nghi¢p dong theo Luat
cong doan nam 2012 va Nghi dinh s6 191/2013/ND-CP ngay 21 thang 11 nam
2013 cua Chinh phu quy dinh chi tiét ve tai chinh cong doan.
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- Thu kinh phi cong doan cua cong doan co s¢ thuc hién theo Quyét dinh
s0 1908/QD-TLD ngay 19 thang 12 nam 2016 cua Tong Lién doan.

2. Thu doan phi cong doan:

Doan phi cong doan do doan vién déng thuc hién quy dinh theo Quyét dinh sb
1908/QD-TLD ngay 19 thang 12 nam 2016 cua Tong Lién doan.

3. Thu khac:

Ngudn thu khac thuc hién theo Khoan 4, Piéu 26 Luat Cong doan va
Quyét dinh sé 1908/QB-TLD ngay 19 thang 12 nim 2016 cua Tong Lién doan,
bao gom:

- Kinh phi do co quan, té chirc, doanh nghiép cip mua sim phuong tién
hoat dong cong doan, hd trg kinh phi hoat déng cho céng doan co sd; kinh phi t6
chirc cac hoat dong phdi hop nhu: t6 chirc phong trao thi dua, hoat dong van
hoa, thé thao, tham quan du lich, khen thudng, phuc lgi... ciia can bd, doan vién,
cong chire, vién chure, cong nhan, lao dong (sau day goi chung la doan vién céng
doan va ngudi lao dong) va mét s hoat dong nham dong vién, khen thudng con
doan vién cong doan va ngudi lao dong; hd tro clia céc to chire, c4 nhan trong va
ngoai nudc cho cong doan co s0. !

- Thu tir hoat dong van hoa, thé thao; nhugng ban, thanh ly tai san; thu lai
tién gui, co tirc; thu hoi khoan chi sai tir nguon tai chinh cong doan da quyet
toan va dugc duyét,..

Piéu 5. Nguon tai chinh cong doan co s& duogc sir dung va phan bb nguon
kinh phi cho cac khoan muc chi

1. Cong doan co s¢ dugc su dung theo ty 1€ phan tram trén tong sé thu
kinh phi cong doan va téng so thu doan phi cong doan theo hudng dan hang nam
cua Poan Chu tich Tong Lién doan va dugc st dung 100% tong sb thu khac cua
don vi theo quy dinh ctia phép luat va Tong Lién doan.

2. Phan b6 ngudn thu kinh phi, doan phi céng doan, céng doan co s& dugce
str dung cho céc khoan, muc chi:

a) Chi luong, phu cp can bd cong doan chuyén trach va phu cép can bd
cong doan khong qua 30%. Néu chi khoéng hét thi duoc chuyén sang chi cho cac
hoat dong khac. Trong truong hop thiéu, cong doan co s phal xem X€t giam doi
twong, muc chi phu cap can by cong doan cho phi hop véi ngudn tai chinh duoc
phan bo.

b) Chi quén ly hanh chinh 10%.
¢) Chi hoat dong phong trao 60%

Viéc phan b kinh phi cho cac hoat dong phong trao do cong doan co s&
quyét dinh, wu tién chi t6 chirc hoat dong dai dién, bao vé quyén, loi ich hop
phép, chinh dang cia doan vién cong doan va nguodi lao dong, chi phat trién
doan vién cong doan, xay dung cong doan co s& vitng manh, chi dao tao can bo.




Trong do chi ho tro du lich 10% cua chi hoat dong phong trao. Truong
hop can diéu chinh tang ty 1 chi hd tro du lich, cong doan cép trén duge phén
cap quan 1y tai chinh cong doan co s& xem xét, quyét dinh nhung t6i da khong
qua 20% cua chi hoat dong phong trao.

3. Nguon thu khac cia cong doan co s¢ do cong doan co s& quyét dinh
viéc phan bo cho cac khoan muc chi.

Piéu 6. Chi tai chinh cong doan co s&
1. Chi luong, phu cép va céc khoan déng theo lwong:

- Luong, phu cép va cac khoan déng BHXH, BHYT... cia cén bd cong
doan chuyén trach cong doan & co s& co quan hanh chinh, don vi sy nghiép cong
lap, doanh nghiép nha nudc theo Quy dinh cia Ban Bi thu Trung wong va
Huéng dén ctia Tong Lién doan.

- Luong, phu cép cta cén bd cong doan chuyén trach khu virc ngoai nha
nude thue hién theo Quy dinh ctia Tong Lién doan.

Khuyén khich céng doan co sé Cong ty cd phén ép dung ché do tién
lvong theo Quy dinh cia Ban Bi thu Trung wong dbi v6i can bd cong doan
chuyén trach.

2. Chi quan ly hanh chinh:

- Chi hdi nghi Ban Chip hanh cong doan co sd, nghiép doan, cong doan
co s& thanh vién, cong doan bg phan.

- Chi Dai héi cong doan co s¢, nghiép doan, cong doan co s¢ thanh vién,
cong doan by phén, bao gém: trang tri, in tai liéu, bdi dudng dai biéu,
nuéc udng... .

- Chi mua van phong pham, tai san, dung cu lam vig€c, stra chira nho van
phong lam viéc cua cong doan, tién buu phi, théng tin lién lac, cong tac phi,
nudc udng, tiép khach.

3. Chi hoat dong phong trao:

3.1. Chi t6 chirc hoat dong dai dién, bao vé quyén, loi ich hop phdp chinh
dang cua doan vién céng doan va nguoi lao dong:

- Chi bdi dudng cho tu van, luat su, ngudi truc tiép chuéan bi giup cong
doan co so tham gia v6i doanh nghiép, co quan, don vi xdy dung dinh muc lao
dong, don gia tién luong, thang bang luong, quy ché tra lwong, thuong; xay
dung ndi quy, quy ché ciia co quan, t6 chirc, doanh nghiép; ky thoa udc lao dong
tap thé; giai quyét tranh chap lao dong; tham gia cac ché d6 chinh sach ctia Nha
nudce 6 lién quan dén quyén loi clia doan vién cong doan va ngudi lao dong va
kiém tra, giam sat viéc thuc hién phap luat vé lao dong.

- Chi hd trg thué luat su bao vé€ can bo céng doan co s¢ khi thuc hién
quyen dai dién bao vé quyén loi hgp phép, chinh dang cua nguoi lao dong, cla
t6 chitc cong doan bi chii doanh nghiép sa thai, chdm dirt hop ddng lao dong trai
phap luat hoac chuyén lam viéc khac ma thu nhap giam.
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- Chi hd trg can b cong doan co so trong viéc t6 chirc dinh cong theo quy
dinh cua phap luét, hoat dong bao vé quyen loi hop phap cua ngudi lao dong bi
chii sir dung lao dong chidm dirt hop dong lao dong trai phap luat, chuyen lam
viéc khac ma thu nhép giam.

- Chi 4n phi, chi phi t6 tung khéc khi céng doan t6 chirc khoi kién.

3.2. Chi phdt trién doan vién céng doan, thanh ldp céng doan co s6, xdy
dung cong doan co so vitng manh:

- Chi tuyén truyen gidi thidu vé t6 chirc cong doan, Diéu 1¢ Cong doan
Viét Nam; gédp g0, trao doi véi nguorl sir dung lao dong vé hoat déng cong doan,
phat trién doan vién, thanh l4p céng doan co so.

- Chi bdi dudng lam ngoai gio' cho doan vién cong doan, nguoi lao dong
va can by cong doan tryuc tiép gap g&, tuyén truyén, van dong ngudi lao dong
tham gia to chirc cong doan.

- Chi t6 chirc két nap doan vién, thanh lap ra mat coéng doan co sd, khen
thuéng cho cac ca nhan co thanh tich xuét sc trong viéc van dong thanh lap
cong doan co so.

- Chi cac hoat dong xay dung cong doan co s¢ vimg manh; danh gia phan
loai doan vién; phan loai cong doan b ph’ﬁn t6 cong doan; t6 chirc boi dudng
cho cong doan bd phén, t6 cong doan vé hoat dong xay dung cong doan co s&
virng manh, khen thudng xay dung cong doan virng manh.

3.3. Chi tuyén truyén:
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- Chi mua sach, bdo, tap chi, 4n phdm ctia t6 chirc cong doan nhu: Béo
Lao dong, Tap chi Lao dong va Cong doan, Tap chi Bao hé Lao dong va sach,
4n phdm cta Nha Xuét ban Lao dong... phuc vu cho cong tac tuyén truyén, gido
duc ctia cong doan co so.

- Chi tién gidy, but cho céc hoat dong tuyén truyén trén bang tin, phat
thanh, bao tuong, mang thong tin cua cong doan co soé.

3.4. Chi t6 chikc phong trao thi dua:

- Chi phéi hop t6 chirc phat dong thi dua; hoi ‘nghi so két, tong két thi dua,

khen thuéng tap thé, ca nhan dat thanh tich xuét sic trong cic phong trao
thi dua.

- Chi tb chirc hoi thi can bd cong doan gioi.
3.5. Chi dao tao cdn bo:

- Chi thu lao giang vién, bbi dudng hoc vién, nudce ubng, tai liéu va cac
khoan chi hanh chinh khac cua céac 16p bdi dudng nghiép vu do cong doan co s&
t6 chuc.

- Chi tién mua tai liéu, tién cong tac phi cho doan vién céng doan va
ngudi lao dong do cong doan co s cir di du cac 16p bdi dudng nghiép vu.



- Chi phdi hop té chirc hoc b tic vin hod, ki nang nghé nghiép cho
nguoi lao dong.

- Chi thu lao bao céo vién, nudc ubng théng thuong cho ngudi du cac
buodi néi chuyén thoi su, chinh sach, phap luat... do cong doan co s& to chure.

- Chi hd tro cho nir ¢é con dudi 36 thang tudi duogc coéng doan co s& cir
tham gia cac 16p dao tao, tap huan.

3.6. Chi té chirc hoat dong van hoad, thé thao, du lich:

a) Chi t6 chirc hoat dong van hoa, thé thao:

- Chi h trg hoat dong phong trao xay dung don vi van hoa; phong chong
t€ nan x4 hoi cho doan vién cong doan va nguoi lao dong; chi té chirc cho nguoi
lao dong tham gia cac hoat dong van hod, nghé thuat; chi khen thudng tong ket
hoat déng van hoa, thé thao, phong chong t€ nan xa hdi cia cong doan co so.

- Chi h trg mua sdm phuong tién hoat dong van hoa, van nghé, thé thao.

- Chi bdi dudng cho Ban t6 chirc, van dong vién, dién vién tham gia hoi
dién van nghé, thi dau thé thao do cong doan co s va cong doan céc cap trén co
sO t6 chirc; chi khen thudng tap the, ca nhan dat giai trong cac cudc héi dién, hoi
thao do cong doan co sé to chirc.

b) Chi hé tro du lich:

Chi phéi hop véi co quan, t6 chirc, doanh nghiép té chirc cho doan vién
cong doan va nguoi lao dong di du lich.

3.7. Chi t6 chikc cdc hoat dong vé gidi va binh dang gidi:

- Chi cho céc hoat dong tuyén truyén vé gidi, binh dang giGi va long ghép
gioi cac hoat dong vé dan so, suc khoe sinh san, ké ﬁoach héa gia dinh, phong
chong bao luc gia dinh.

- Chi hd trg mua d6 dung, thiét bi mau gido, nha tré tai don vi (néu c6); hd
trg doan vién va nguoi lao dong c6 con gui nha tré, hoc mau gido.

- Chi tuyén truyén, t6 chirc hoat dong nhan ngay Qudc té phu nir 8/3, ngay
Phu nir Viét Nam 20/10, ngay Gia dinh Viét Nam 28/6, ngay Quoc t€ Hanh phuc
20/3, ngay Dan s6 26/12.

- Chi hoat dong cuia Ban Nit cong quan ching, Cu lac b nir cong co s,
hdi thi can bd nir cong gidi, hdi thi chuyén dé nir cong, phong trao thi dua gioi
viéc nudc dam viéc nha.

(Ban Céng doan Qudc phong va Cong doan Cong an Nhan dén thuc hién
theo hudng dan cua B6 Quoc phong, B6 Cong an).

3.8. Chi tham hoi, tro cap:

a) Chi tham hoi:
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- Chi tham hoi doan vién cong doan va ngudi lao dong 6m dau, thai san,
tai nan, gia dinh c6 viéc hiéu (cha, me dé hoac bén vg, bén chong: vg; chong;
con) va viéc hi cua doan vién cong doan.

- Chi tham héi, ting qua cho ngudi lao dong nhan dip tét cb truyén; ting
qua sinh nhat cho doan vién cong doan; tang qua cho can by cong doan khi thoi
khong tham gia Ban Chap hanh cong doan co so.

b) Chi tro cap:

Chi trg cdp cho doan vién cong doan va ngudi lao dong gap kho khan do

tai nan lao dong, tai nan rui ro, thién tai, hoa hoan, bénh tat hiém nghéo gay ton
that vé strc khoé hodc tai san.

Murc chi thim hoi, trg cap khé khan giira doan vién céng doan va déi
tugng khong phai 1a doan vién cong doan do cong doan co s& quy dinh.

3.9. Chi dong vién, khen thuong:

- Chi tién thuéng kém theo céc hinh thire khen thuéng cho can bg, doan
vién cong doan, Ky niém chuong vi su nghiép xay dung t6 chirc cong doan.

- Chi khen thuéng ngudi lao dong dat thanh tich xuét sic trong cong tac.

- Chi khen thuong con cua doan vién cong doan va nguoi lao dong dat
thanh tich xuat sac trong hoc tap.

- Chi phéi hop té chirc hoat dong nhan ngay qudc té thiéu nhi, tét
trung thu.

- Chi khen thudng hoat dong chuyén dé, khen thudng cong tic thu tai
chinh theo quy dinh ctia Tong Lién doan. .

3.10. Chi hoat dong khac:

- Chi cho cac cdng tic vién c6 nhiéu déng goép gitip d& cho hoat dong
cong doan.

- Giup doan vién cong doan va ngudi lao dong cac don vi khéc bi thién tai
bdo lut, tai nan, anh hudng chat doc mau da cam.

Piéu 7. Phan biét mot sé khoan chi ctia céng doan co s&

1. T6 chirc phong trao thi dua, hoc van hoa, hoat dong vén ho4, thé thao,
tham quan du lich, phtc lgi cia nguoi lao dong va cham lo, t6 chirc cac hoat
dong cho con cua nguoi lao dong 1a trach nhiém cua chu doanh nghiép, thu
truong co quan, don vi su dung quy phuc loi, quy cua co quan, don vi dé chi
theo Diéu 24 Luat Cong doan nam 2012.

2. Phuong tién hoat dong cua cong doan co s¢ do chu doanh nghiép, Thu
trudng cac co quan, don vi co trach nhiém cung cap (khong thu tién) theo Diédu
24, Luat Cong doan nam 2012.

3. Trach nhiém chi thu nhdp ting thém cho céan bd céng doan cua
doanh nghiép:



- Tién luong tra theo két qua san xuét kinh doanh d6i véi cén b cong
doan chuyén trach trong doanh nghiép Nha nudc do doanh nghiép chi tra theo
Khoan 5, Piéu 24 Luat Cong doan nam 2012; Quy dinh cia Ban Bi thu Trung
wong va huéng dan cta cia co quan chirc ning. .

- Tién luong tra theo két qua san xuét kinh doanh d6i véi can bd cong
doan chuyén trach khu vuc ngoai Nha nudc thuc hién theo thoa ude lao dong tap
thé, quy ché chi tiéu ndi b ciia don vi.

4. Phu cép kiém nhiém cta Chu tich cong doan co s& néu ngudn khéc da
chi thi tai chinh cong doan khong chi.

5. Hoat dong cia Ban Thanh tra nhan dan, hoat dong binh déng gioi va vi
su tién bd cua phu nit, hoat dong ké hoach héa gia dinh, hoat dong xay dung doi
song van hoa céng nhan & cac khu cong nghiép do doanh nghiép, co quan, don
vi chi theo quy dinh ctia Nha nuéc va cac co quan chirc nang lién quan.

) ,CHU’Q'NG‘III o
KIEM TRA, GIAM SAT VA XU LY VI PHAM

Piéu 8. Quan ly, kiém tra, giam sét tai chinh cong doan

1. Quan ly tai chinh cong doan co s¢ thuc hién theo Quyét dinh sb
| 1908/QD-TLD ngay 19 thang 12 nam 2016 cua Tong Lién doan.
| 2. Uy ban Kiém tra cong doan co s co trach nhiém kiém tra viéc xdy
dung, thuc hién dy toan, quyet toan thu, chi, quan ly tai chinh coéng doan co s&
hang nam.

3. Dy toan, quyét toan thu, chi, quan ly tai chinh cong doan co s& phai
cong khai theo quy dinh cua Tong Lién doan. |

4. Thu, chi, quan ly tai chinh cong doan co s& phai dugc phan anh day du vao
s0 ké toan va chiu su giam sat cua doan vién cong doan va nguoi lao dong tai don vi.

Piéu 9. Khen thudng va xir Iy vi pham

- Cong doan co s0, can bg, doan vién cong doan thuc hién t6t Quy dinh
nay duogc khen thuong theo Quy cheé khen thudng cua Tong Lién doan.

- Cong doan co so, can bd, doan vién cong doan khi vi pham trong viéc
thu, chi, quan ly tai chinh cong doan tuy mirc d§ vi pham s€ bi xtr ly theo quy
dinh cta phap luat va Biéu 1€ Cong doan Viét Nam. .




